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MNOJIO’KEHHUE

0 HOPMATHBHOM JIOKAJBHOM aKTe
MYHHIHIIAJIbHOT0 00UKETHOTO0 YUPeKIeHHS 10N0JHHTEILHOr0 00pasoBaHus
IlenTpa nerckoro TBopuectna '/lerckas akagemus'"

1. O6wue nonoxcenus.

1.1 IlonoxeHue O HOPMATHBHOM JIOKATHHOM aKTe MyHHIHUNAIBHOTO OIOIKETHOTO
VUPEeKJIEHHs JIOTOJNHUTENBHOrO oOpasoBanust  LleHTpa Jerckoro TBopdecTBa JleTckas
axagemus" Coserckoro paifona r. Kazanu (nanee - "[lonoxenue" u LIIT "Jlerckas akagemus")
yCTaHABIMBAET €/MHble TPeOOBaHWS K HOPMATHBHBIM JIOKAIbHBIM aKTaM, HX IOJATOTOBKH,
0(hOPMIICHHIO, TIPHHSITHIO, YTBEP)KACHUIO BCTYIIIEHHIO B CHITY, BHECEHUIO H3MEHEHHM B OTMEHE.

1.2. Hacrosimee ITosnoxenue siBsieTcsi HOpMaTUBHBIM JIoKanbHbIM akToM LIJIT "Jlerckas
akajieMus" ¥ 0053aTeIbHO K MCIIOJTHEHUIO BCEMH YYaCTHUKAMU 00pa30BaTeIbHbIX OTHOILEHHUH.

1.3. TlonoxkeHue MOArOTOBIEHO Ha OCHOBaHMH 3akoHa DenepanbHoro 3akoHa oT 29
JeKkaopst 2012rona No273-03
" 06 o6pasoBanuu B Poccuiickoit @enepauuu". Tpynosoro Kozxexca PO (nanee - TK PD),
I'paxknanckoro Konexca P® (nanee - 'K P®), Yerasa IIIT "[lerckas akagemus".

1.4. Jloxaneueni HopmatuBHbd akT [IJIT "/leTckas axagemus" (qanee - JOKalbHbIA aKT -
5T0O  HOPMATHBHBIM  INPaBOBOM  JOKYMEHT,  COJIEpXKallMi  HOPMBI,  PEryJHpYIOIIne
ob6pasosarenbibie otHomreHnst B LI/IT "/leTckas akamemus" B mpenenax CBOCH KOMIETEHIUH B
COOTBETCTBUH C 3aKOHOJaTebcTBOM Poccuiickoit ®eneparyu, B mopsiake ycranoBieHHoM LUIT
"Jlerckas akagemMus'.

1.5. Jloxanbuble aktel LT "[leTckas akajgeMus" AEHCTBYIOT TOJIBKO B IIpe/eiax JaHHON
00pa3oBaTesbHOM OpraHM3allii U HE MOTYT PEryJHpOBaTh OTHOIICHHS BHE €€.

1.6. JloxkanpHble aKThl M3JAIOTCS IO OCHOBHBIM BONPOCAM OpraHM3allMH U
OCYIIECTBIIEHHs] 00pa30BaTEIbHOM ASSITEIEHOCTH 00pa30BaTeNbHOM OPraHu3alui, B TOM YUCIIe
[0 BONpPOCAM, pErJaMEeHTHPYLUIUM [pauia IpueMa oOydarollMXcs, PEKHM 3aHATHH
oOyuarommxcs, (pOpMbl, HNEPUOJUYHOCTE W TOPAAOK TEKYIIEro KOHTPOJS YCHEBAEMOCTH H
MPOMEKYTOYHOM aTTecTauuy 00ydaromuXcs, MOPSIOK M OCHOBaHHs IIPEBOjIA, OTYUCIICHHUS U
BOCCTAHOBJIEHHsI 00YYaIOIIUXCS, MOPSI0K O(GOPMICHUS BO3HHKHOBEHHS, NPHOCTAHOBJICHHS H
TpeKpaleHnsi OTHOLICHHN MeXy 00pa3oBaTebHON OpraHM3alieil ¥ 00ydaromumMucs M (M)
poauTesis (3aKOHHBIMH MPEICTABHTENSIMU ) HECOBEPIIEHHOIETHHX 00yJarOIuXCs.

1.7. JlokajbHbIE aKThl, COOTBETCTBYIOIIHE BCeM TpeOOBaHUSAM 3aKoHoaresbeTBa PO,
ABISIIOTCS 0053aTENBHBIMH K HCTIOJIHEHHIO BCEMH yYaCTHUKAaMH 00pa30BaTe/IbHbIX OTHOIIEHUH.

1.8. HopMBbl JIOKaIbHBIX aKTOB, YXY/LIAOIIKE IOJOXKEHHE OO0ydaromuXcs WM
pabOTHUKOB 00pa30BaTebHOM OPraHW3allMi [0 CPABHEHMIO C IOJIOXKEHHEM, YCTAHOBJICHHBIM
3aKOHOJATENLCTBOM 00 00pa30BaHHH, TPYAOBBIM 3aKOHOAATEIBCTBOM JIHOO TIPUHATHIE C
HapylIeHHEeM YCTaHOBIEHHOTO TTOPS/IKA, HE IPUMEHSIOTCS U IIOUIEIKAT OTMEHE.

1.9. Jlokansubie aktel LT «JleTckas akageMus» yTpayuBaIOT CUITY (ITOJHOCTBIO WIIH
B OT/ICJILHOM 4acTH) B CJIEAYIOLIUX CIIyYasX:

- BCTYIUIEHHE B CHJIY aKTa, TPU3HAIOILETO JaHHbIN JIOKAIBHBIA aKT yTPaTHBLIAM CHITY;

- BCTYIUIEHHE B CHITY JIOKJIBHOTO aKTa 0OoJbIIeH IOpUANYECKOM CHITBI, HOPMBI KOTOPOTO
[POTHBOPEYAT IOJI0KEHUSIM JaHHOTO JIOKAJIbHOTO aKTa;




- IPU3HAHKE CYIOM WJIM UHBIM YIIOJJHOMOYEHHBIM OPTaHOM I'OCYJApCTBEHHOM BJIACTH JIOKAJIBHOTO AKTa
AT «derckas akagemus» MPOTUBOPEYALLNM ACHCTBYIOIIEMY 3aKOHOAATEILCTRY.

1.10. Jlokanenuerii axkt LT «Jlerckas akagemwus», YTPATUBIINN CHIy, HE MOJJICKHT
HCIIOJIHEHUIO.

II. Ilenu u 3a0auu

Hensamu u 3agauamu Hacrosiero [lonoxxeHnue aBisgOTCA:

- CO3/JaHME €IMHOM M COIJIACOBAaHHOW cucTteMbl JIoKanbHbiX akToB LT «/lerckas
aKaJIeMus;

- oOecrieueHrne TPUHITUIIA 3aKOHHOCTH B HOpMOTBOpueckoit nestenbHocTH LT «/leTckas
aKaIeMus;

- COBEPIIIEHCTBOBAHUE TMpoIlecca MOATOTOBKH, OGOPMIICHUS, MPUHATHUS U pean3aliun
JIOKQJIbHBIX aKTOB;

- MpeAOTBpAIllEHHE TyOJUPOBAHUS PETYITHUPOBAHUS OOIIECTBEHHBIX W 00pa30BaTEIbHBIX
otHomeHui B LIJIT «/leTckas akamemusy.

III. Buowi n1okanbnvix aKkmoe

3.1. B coorBerctBuu ¢ YcraBom gestenbHocTh LT  «Jletckas — akamemus»
perJIaMeHTHPYETCS CIACAYIONIMMH BHUJAAMH JIOKQAJIBHBIX aKTOB: ITOJIOKCHHS, PEIICHUS, TPUKA3BI,
pacropsiKeHHsI, TIOCTaHOBJICHUS, MHCTPYKITUH, TOJPKHOCTHBIC MHCTPYKIIMH, TipaBmia. [IpencTaBieHHbBII
e —peueHb BHUJIOB JIOKATBHBIX aKTOB HE SIBJISICTCS MCYCPITBIBAIOIIIIM.

3.2. Jlokambabie akthl AT «Jletckas akamemus» «[IpocTtop» moryr OBITH
KJIacCU(DUITMPOBAHBI:

a) Ha rpynmbl B cooTBeTcTBUU ¢ kKomriereHimen [IJIT «/lerckas akamemusi»:

- JIOKaJbHbIE aKThl OPraHU3alIOHHO-PACTIOPAIUTEILHOTO XapaKTepa;

- JIOKaJNbHBIE AaKThl, PErJIaMEHTHPYIOLIUE BOMPOCHl OpraHu3aluu 00pa3oBaTENbLHOTO
mpolecca;

- JIOKaJbHBIE aKThl, PErIaMEHTUPYIOIINE OTHOILIEHUs paboTonaTens ¢ pabOTHUKAMU H
OpraHu3aIuio y4eOHO-METOMUEeCKON paboThI;

- JIOKaJbHBIE aKThl, PETJIAMEHTUPYIOLIUE NEATEIbHOCTh OpraHoB camoympasienus LT
«Jletckas akagemus»;

- JIOKaJbHbIE  aKThl, pPErJIaMEHTUPYIOLUIME  aJMHUHHUCTPATHBHYHO U  (DMHAHCOBO-
XO3SIIICTBEHHYIO AESTEIbHOCTD;

JIOKaJbHbBIE aKThl, 00ECIIEUNBAIOIINE BEACHNUE JeOTIPON3BOICTBA

0) 10 KpUTEPHUSIM:

- 0 CTENEHU 3HAYMMOCTH: 00s13aTeIbHbIE U HE0OSI3aTeNbHBIE;

- 1o cepe AeHCTBUA: OOIIEro XapakTepa U CHEIHAILHOTO XapaKTepa;

- 0 KPYTY JIMII: pacipocTpansomuecs Ha Bcex paboTHukoB LIJ[T «/leTckas akagemus» u
HE paclpocTpaHsIoIIKecs Ha BceX paOOTHUKOB OpraHu3alllu;

- no cnocoOy mnpuHATHS: TpuHuMaeMble pykoBomuteneM LT «Jlerckas akagemwusi»
€IMHOJIMYHO ¥ TPUHUMAEMble C YYE€TOM MHEHHUSA TMPEACTaBUTEIHLHOIO OpraHa y4YaCTHHKOB
00pa30BaTeNbHBIX OTHOIICHUI;

- MO0 CPOKYy JEHCTBUS: MOCTOSHHOTO NEHCTBUS U OECCPOUYHBIE C OMpEIEeNEHHBIM CPOKOM
JICVCTBUS,

- M0 CPOKY XpaHEHHS: TIOCTOSTHHOTO XpaHeHus, 75 NeT U IpyTue.



1V. Illopsaook no020moeKku 10KaAbHBIX AKM 06

B LT «/lerckas akageMus» yCTaHABIMBAECTCS CIECAYIOIIMN HOPSAOK MOJTOTOBKH JOKAJIbHBIX
aKTOB:

4.1. HVHUIMATOPOM MOATOTOBKU JIOKAJTBHBIX AKTOB MOTYT OBITh:

- Yupeaurens;

- OpraHsbl yrpaBjeHusi 00pa3oBaHUEM;

- agvunucrpamusa LT «Jlerckas akagemusd» B JMne €€ PYKOBOJIUTENS, 3aMECTUTENEH
PYKOBOJUTEIS;

- oprasbl rocyapcTBeHHo-o01ecTBeHHoro ynpasnenus LT «Jlerckasa akanemus»;

- crpykrypHoe noapazaenenue LT «/lerckas akagemusi»;

- YYaCTHUKUA 00pa30BaTEIbHBIX OTHOIIICHUH.

OcHoBaHMeM I TOJTOTOBKH JIOKAJBHOTO aKTa MOTYT Tak)Ke SBISATHCS H3MEHEHHUS B
3akoHoJarenscTBe PO (BHECEHNE U3MEHEHU, N3/1laHuEe HOBBIX HOPMATHUBHBIX IIPABOBBIX aKTOB).

4.2. TIpOeKT JOKAIBLHOTO aKTa TOTOBUTCS OTJICIBHBIM PAOOTHHUKOM WIIH TPYIIION paOOTHHUKOB
no nopydenuro pykoBoaurtens LT «/lerckas akagemusi», a Takxke opraHom camoynpasienus LT
«/lerckas akaieMus», KOTOPBIA BBICTYIUJ C COOTBETCTBYIOIIEH WHUIIUATUBOM.

4.3. TloaroToBka JIOKQJIHHOTO aKTa BKJIIOYAET B Ce0s M3yUeHUE 3aKOHOJATEIBHBIX M HHBIX
HOPMAaTHUBHBIX aKTOB, JOKaJIbHBIX akTOB LIJIT «/lerckas akanemusi», periiaMeHTUPYIOLIIUX T€ BOIIPOCHI,
KOTOpPBIE€ TPEANOJaracTcsi OTPa3uTh B IPOEKTE HOBOTO aKTa, W HA 3TOW OCHOBE BBIOOp €ro BHIA,
COoJIep’KaHus U IPECTaBJICHNE ero B MMCbMEHHOH Gopme.

4.4, TloaroTtoBka HamOoJiee BaXHBIX JIOKAJIBHBIX aKTOB (IPOEKTOB pEIICHUN COOpaHHid,
MEJICOBETOB, OPraHOB CaMOYIpAaBJICHUS, MPUKA30B, MOJIOKEHUN, MpaBUI) JOKHA OCHOBBIBATHCS Ha
pe3yabTatax aHajau3a OCHOBHBIX cTOpoH gaestenbHOocTH LT «JleTrckas akamemusi», TEHIASCHUHMN €€
Pa3BUTHSA U CIOKUBILIECHUCS CUTyal[UH.

4.5. Tlo BompocaM mpueMa Ha paboOTy, MEPEBOJIOB, YBOJIbHEHHUH, TPEIOCTABICHUS OTIIYCKOB,
MOOIPEHN W MPUBJIEYEHUS COTPYIHUKOB K JUCIUIUIMHAPHON WJIM MaTepUAIbHOM OTBETCTBEHHOCTH
M3JaI0TCs IPUKa3bl, B COOTBETCTBUU ¢ TpynoBsiM KojiekcoM Poccuiickort denepariumu.

4.6. TIpoexkT JIOKaJLHOTO akTa MOXXET OBbITh MPEACTaBICH Ha oOcyxkacHHe. DopMbI
Mpe/CTaBiICHUs] Uil OOCYKIEHHS MOTYT OBITh pa3MYHBIMM, HalpuMep, pa3MelleHUue MPOeKTa
JIOKAJIbHOTO aKTa Ha MH(OPMALMOHHOM CTEHJIe B MECTe, JOCTYIHOM JUIsl BceoOliero o0o3peHus, Ha
caiite 00pazoBaTeIbHON OpraHu3alvy, HApaBJICHUE MTPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, IIPOBEICHHE
COOTBETCTBYIOIIET0 COOpaHUS C KOJUIEKTUBHBIM O0OCYKACHHUEM MPOEKTa JIOKAILHOTO aKTa U T.[.

4.7. Tlpu HEOOXOAMMOCTH JIOKATIBHBIN aKT MPOXOAUT MPOLEAYPY COTIACOBAHUSI.

4.8. Cpoku u MOpSAOK pa3pabOTKH MPOEKTa JIOKAIBHOTO aKTa, MOPAJOK €ro COTJIaCOBaHUS
YCTaHABJIMBAETCS JTOKAJIbHBIM aKTOM 1O BeeHuIo aenonpoussoactsa B LT «/lerckas akagemus».

V. llopsaook npunamus u ymeeprcoenus 10KaaibH020 akma

5.1. JlokanbHBIM aKT, OPOIIEAIIMA TMPABOBYIO M JIHMTEPATYpPHYIO SKCIEPTH3Y, a TaKxKe
MPOLEAYPY COIJACOBAHMSA, MOMJIEKUT NPUHATUIO U yTBepxKIeHHIO0 pykoBomuteneM LT «Jlerckas
akazgeMus» B cooTBeTCTBUU ¢ YcTaBoM [JIT «JleTckas akagemus».

5.1. Jlokanbneie akthl LT «JleTckas akamemus» MOTYT HTPUHUMATHCS PYKOBOIHUTEINEM,
obuum cobpannem pabotHukoB LIJIT «/leTckas akageMusy», IeAarornyeCKUM COBETOM, METOINYECKUM
COBETOM, OpraHoM TOCYJapCTBEHHO-OOIIECTBEHHOTO  YIpaBlIeHUs JMOO HWHBIM  OPraHOM
camoynpasienus LT «/lerckas akagemusi», HaJleJ€HHBIM MOJHOMOYUSIMU I10 MPUHATHUIO JIOKAIBHBIX
aktoB B cooTrBercTtBUM ¢ ycraBom LIJIT «/lerckas akamemus» - 1O mOpeAMETaM HUX BEICHUS U
KOMIIETEHITUH.



5.2. llpu npuHATHM JOKAIBHBIX aKTOB, 3aTPAarMBAIOIIUX MpaBa 00yYarOIIUXCs, YUUTHIBACTCS
MHEHHE COBETOB POJUTEICH, IPEACTaBUTEILHBIX OPIaHOB 00YUaIOIIMXCS.

5.3. He moanexaT MpUMEHEHUIO JOKAIbHbIE aKThl, YXYyALIAIONIUE TOJI0KEHUE PAaOOTHUKOB T10
CPAaBHEHHUIO C TPYAOBBIM 3aKOHOJATEJIIBCTBOM, KOJUIEKTUBHBIM JOIOBOPOM, COTJIAIICHUSMM, a TaKKe
JIOKAJIbHBIC aKThbl, IPUHATBIE C HApPYLIEHUEM IOPSAIKAa ydeTa MHEHHUs IPEACTABUTEIBHOTO OpraHa
pabOTHUKOB.

5.4. llpowenumuii npoueaypy NpUHATHS JOKAJIbHBIA akT yTBepkaaercs pykooaurenaem LT
«Jlerckas akanemusi». Ilpouenypa yrBepkaeHus ogopmisieTcss Jub0 MOANMCHIO, JUOO NPUKA30M
pykoBoautens LT «/lerckas akageMus».

5.5. JlokayibHBIM aKT BCTyHmaeT B CHJIYy C MOMEHTA, YKa3aHHOTO B HEM, JIMOO, B clydyae
OTCYTCTBMSI TAKOTO YKa3aHMs, MO HCTEYEHUU 7 KaJCHJIApHbIX THEH C JarThl NPUHATHS JAHHOTO
JIOKAJIBHOTO aKTa.

JlaTolf TpHUHATHS JIOKAJIBHOTO akTa, TpeOyrolero yrBepkaeHus pykooguteneM [T
«/lerckas akageMus», SIBJIAETCS 1aTa TAKOIO YTBEPKICHHUSL.

5.6. Tlocme yTBepKIeHHS JIOKAIBHOTO aKTa MPOBOIMTCS MPOIETypa O3HAKOMIICHHUS C HUM
YY4aCTHUKOB 00pa30BaTENIbHBIX OTHOIIEHHH, HAa KOTOPBIX PACHpPOCTPAHSIOTCS IOJIOKEHHS IJaHHOTO
JIOKanbHOTO akTa. O3HaKOMJIEHHE C JIOKaJbHBIM aKTOM O(QOPMIISIETCS B BHJIE POCIIUCH 03HAKOMIISIEMBIX
JUI] C yKa3aHUEeM JaThl O3HAKOMJIEHUS JIOO Ha caMOM JIOKaJIbHOM aKTe, JI0O Ha OTAEIbHOM JIMCTE
03HAaKOMJICHHS, IPUIaraéMbIM K HEMY, JTUOO B OTJIEIbHOM >KypHaJIe.

VI. Ogpopmnenue nokanvnozo akma

OdopmieHne JOKaTbHOTO aKTa BBHITIOJHAETCA B COOTBETCTBHM C  TPeOOBaHUSAMU
«["ocynapcTBeHHOM cHCTEMBbI TOKyMEHTAIMOHHOTO oOecriedeHus ynpapiieHus. OCHOBHbBIE TIOJIOKEHUS.
OO6mwme TpeOGoBaHMs K JOKYMEHTaM M CIy)0aM JTOKYMEHTAIIMOHHOTO OOCCIICUCHHS», a TAK)Ke HOpMaMu
«YHUGUUUPOBAaHHONW CHCTEMBbl JOKYMEHTalUWW. YHUQPHUIUPOBAHHAS CHUCTEMa OpraHU3alMOHHO-
pacnopsiANTENIbHON JTOKyMeHTaruu. TpeboBanus k odopmienuto aokymento. [OCT P 6.30-2003"
(yrB. IlocranoBnennem I'occranmapra Poccum ot 03.03.2003 N 65-ct «O mpuHATAU U BBEJICHUU B
NefCTBUE TocyaapcTBeHHOTO cTanAapTa Poccuiickoit denepamumy). [Tpu stom:

6.1. Crpykrypa JOKaJIbHOTO aKTa JOJKHAa oOO0ecrneyuBaTh JIOTMYECKOE pPa3BUTHUE TEMBI
paBoBOro perynupoBanus. Ecau Tpelyercss pa3bsicHEHHE Iiesie U MOTHBOB MPUHATHUS JOKAJIBHOTO
aKTa, TO B MPOEKTE JaeTCsl BCTyNMUTEIbHAs YacTh - peamOyna. [1onoxkeHrns HOpMaTUBHOTO XapakTepa B
npeamOyy He BKJIIOUAIOTCS.

6.2 Hopwmarusnbele mnpennucaHusi oGOpPMISIOTCS B BHUAE IYHKTOB, KOTOpPbIE HYMEPYIOTCS
apabckumMu 1ubpaMu € TOYKOM U 3arojioBKOB He HMEIOT. [IyHKTBI MOTryT NOJpa3AensThCs Ha
MOAIMYHKTBI, KOTOPHIE MOTYT UMETh OYKBEHHYIO UJIH LHU(PPOBYIO HYMEPAIHIO.

6.3 3HauuTenbHBIE MO OOBEMY JIOKAJIbHBIE AaKThl MOTYT JAETUTHCS Ha TJIaBbl, KOTOPHIE
HYMEpYIOTCSI pPUMCKUMH LIU(paMu 1 UMEIOT 3ar0JIOBKH.

6.4. Ecnu B JOKambHOM aKTe MPHUBOJATCS TaONHIIBI, TPaQUKU, KapThl, CXEMbI, TO OHH, KaK
MPaBUIIO, JOJDKHBI O(QOPMIISTHCS B BUAE NMPUIOKEHUH, a COOTBETCTBYIOIIHME IMYHKTHI aKTa JIOJKHBI
MMETh CCBHUIKU Ha 3TU MPUIIOKEHUSI.

6.5. JlokalbHBIN aKkT ¢ MPHUIOKEHUSAMH JOKEH UMETh CKBO3HYIO HYMEPAIIUIO CTPAHHII.

6.6. JlokalbHBIN aKT U3Naraercs Ha TOCyJapCTBEHHOM si3bike PD U NOMKEH COOTBETCTBOBATH
JTUTEPATyPHBIM HOPMaM.

6.7. CrpykTypa IIOKaJbHOTO aKTa JOJDKHA OBITh JIOTUYECKH OOOCHOBAHHOM, OTBEYaloOIIei
LeIsIM M 3a/ladaM TPaBOBOTO PETYIUMPOBAHMS, a TaKkKe O0O0eCIeYMBAIOUIEH JOTHYECKOE pa3BUTHE U
MpaBUJIbHOE TIOHUMAHUE IaHHOTO JIOKAJIBHOTO aKTa.

6.8. B 5okanmpHBIX aKkTax JArOTCs OMpENENIeHUs BBOAUMBIX FOPUIUYECKHX, TEXHUUYECKUX U
JPYTUX CIENUATbHBIX TEPMHUHOB, €CIIM OHU HE SBJISIFOTCS OOIEM3BECTHBIMH U HEYMOTPEOISIEMBIMUA B
3akoHOAaTenbcTBE Poccuiickoit denepannu U peruioHaIbHOM 3aKOHOIATENbCTBE.

6.9. He nmomyckaercss mepenuchiBaHue ¢ 3aKOHOB. [Ipu HEOOXOAMMOCTH ATO Jenaercs B
OTCBUIOYHOU (opme.



VII. Ocnoenvie mpebosanus K 10KAIbHbIM AKMAM

Jlokanbnbie aktel LT «/lerckas akagemus»  AOJDKHBI COOTBETCTBOBAThH CIIEAYIOLIMM
TpeOOBaHUSIM:

7.1. IlonoxxeHue NOJHKHO cOAepKaTh CIEAYIOLIUE 00s3aTeNIbHbIE PEKBU3UTHI: 0003HAUYECHUE
BHJAa JIOKAJBHOTO aKTa; €ro HauMEHOBaHWE, TpU(BI: NPUHATO, YTBEPKIEHO, COTJIACOBAHO;
pEerucTpalioHHbI HOMEp, TEKCT, COOTBETCTBYIOIIMHA €ro HAWMMEHOBAaHUIO; OTMETKY O HaJIU4uu
MIPUJIOKEHUSI U COTJIACOBAHUS.

7.2. [lpaBuna JOJKHBI COJIEPKATh CIEAYIOUINE 0053aTeNbHbIE PEKBU3UTHI:

0003HaueHNE BHUJA JIOKAIBHOTO aKTa; €r0 HauMEHOBaHHE, IpU(bI MPUHITHS U YTBEPXKICHUS;
TEKCT, COOTBETCTBYIOIIMM €ro HauMEHOBaHHUIO; OTMETKY O HaJIMYWU MPUIOKEHHS, PETUCTPALMOHHBII
HOMep.

7.3 UHCTpyKUuU JOJIKHBI COAEpKaTh CIEAYIoU[ue 00s3aTelIbHble PEKBU3UTHI: 0003HAUYEHUE
BHUJIa JIOKAJBHOTO aKTa; €ro HauMEHOBAHME; TpU(Bl MNPUHATHS U  YTBEPXKIEHHUS; TEKCT,
COOTBETCTBYIOIIMI €r0 HAUMEHOBAHUIO; OTMETKY O HAJIMYMU MTPUIJIOKEHUS; PETUCTPALIMOHHBINA HOMED.

7.4. PemeHus MOJDKHBI COJAEPXKATh CleNylOLIMe 00s3aTeNbHblE PEKBU3UTHI: 0003HAUECHUE
BH/JIA JIOKAIBHOTO aKTa; MECTO U JIaTy MPUHATHUS, TEKCT, JOJHDKHOCTh, (PaMHUIINIO, HHULIMAJIBI U TOIMNUCH
JULA, IPUHSABLIETO pelIeHHe, OTTUCK MeYaTH.

7.5. Tlpukazel u pacnopspkeHust pykoBomutens [T «J/lerckas akagemus»  JOJKHBI
coJlep)KaTh Clenayrolue o0s3aTeabHble PEKBU3UTHI: 0003HAYEHHE BHJA JIOKAIHHOIO akTa M €ro
HauMEHOBaHUE; AaTy NPUHATHS, PETUCTPALIMOHHBIA HOMED, TEKCT, TOJIKHOCTh, (haMHIINIO, HHULIUAIBI U
nopnuck pykoogutens LT «JleTckas akanemus».

7.6. IIpoTOKOJBI M aKTbhl JOJDKHBI COJEpXKATh CIEAYyIOLIUe 00s3aTeNbHble PEKBU3UTHI:
o0O3HaueHHe BUJA JIOKAJIBHOIO aKTa; JaTy MNPHUHITHUSA, HOMEP; CIHCOK IPUCYTCTBYIOIIMX; TEKCT,
COJZIepKallui NMOBECTKY IHS, ONMMCAHHME XOJa, MOPAIKAa M MPOLEAYpPhl COBEPLIAEMBIX OIPEAEICHHBIX
(ropuaMYecKy 3HAYUMBIX) JCHCTBUN MO0 OTCYTCTBHE OINMpPEACIECHHBIX (DAKTOB; JOIKHOCTH, (haMUIIHIO,
MHUIMATIBl M TOANMCh Juia (JIMI), COCTaBMBIIMX WJIM INPUHUMABIIMX y4acTHE B COCTaBICHUU
IIPOTOKOJIA WM aKTa.

7.7. Meronuueckue peKOMEHJALMU JIOJDKHBI  COJEpXKAaTh  CIEAyIoIUe 00s3aTebHble
PEKBU3UTHI: 0003HAUEHUE BHJA JIOKAIbHOIO akTa, JaTy HPUHATHS, €ro HAaUMEHOBAaHHE, TEKCT,
COOTBETCTBYIOIIMM €r0 HAMMEHOBAaHUIO M COJEpXKAIUMKM YKa3aHWE Ha BHJ, HAMMCHOBAaHUE U JaTy
IPUHATUS NPABWII WIM HHCTPYKUHH, HOPMBI KOTOPBIX DPAa3bSCHIIOTCS, KOHKPETU3UPYIOTCS HIIU
JETANU3UPYIOTCS METOJUYECKUMHU PEKOMEHAALUAMM; JOJDKHOCTh, (paMuiMs, WHULMAIB Juua (JIun),
COCTaBMBILINX METOAUYECKUE PEKOMEHJALINH.

7.8. IlporpaMMbl M MJaHbl JOJDKHBI COAEPXKATh CIEAYIOIIME O00s3aTelbHbIe PEKBU3UTHI:
o0O3HaueHHe BHUJAA JIOKAJIBHOIO aKTa; JaTy IMPHUHATUSA, HAUMEHOBAaHHWE M TEKCT JIOKAJbHOIO aKTa,
COOTBETCTBYIOIINE €T0 HAMMEHOBAHUIO.

7.9. JlomKHOCTHas HHCTPYKIIUSL.

JIOJKHOCTHAsT MHCTPYKLIMA pPAaOOTHUKA JOJDKHA COJEpXkaTh CIEOYIOIIME pasliesbl: o0mue
IIOJIOKEHMsI; OCHOBHBIE 3a/aud, IpaBa, IpeJoCTaBisieMble pPAaOOTHUKY U €ro OO0sS3aHHOCTH;
B3aUMOJICHICTBUSA; OTBETCTBEHHOCTb 3a HEKAYECTBEHHOE M  HECBOEBPEMEHHOE  BBIIIOJHEHHE
(HencnonHeHue) 0OA3aHHOCTEH, MPEeIyCMOTPEHHBIX JOJDKHOCTHOM MHCTPYKIHMEH; TpeOoBaHUs K
pabOTHHUKY.

ITpu pazpaboTke AOJKHOCTHBIX MHCTPYKIMHA PaOOTHUKOB PEKOMEHIYETCsl PYKOBOJICTBOBATHCS
ITpukazom Munznpas coupazsutus P® ot 14 asrycra 2010 roga Ne 593 «O06 yrBepxkaenun Ennnoro
KBAJIM(HUKAIIMOHHOTO CIPAaBOYHHKA JIOJDKHOCTEH PYKOBOJMTENEH, CIEHUAIMCTOB U CIYXalluX, pa3Jel
«KBanudukanoHHbIe XapaKTEPUCTUKHU JTOJDKHOCTEH paOOTHUKOB 00pa30BaHuUs.

7.10. Ilpu moAroToBKE JIOKAJIbHBIX aKTOB, PETYIUPYIOLUIUX COLUAIBHO-TPYAOBBIE OTHOIICHMUS
(HampuMep, KOJUIGKTMBHBIM JIOTOBOp, TMpaBWja BHYTPEHHEro paclopsiika M 1p.) CcileayeT
PYKOBOJICTBOBATbCSI PEKOMEHIALIUSAMHU O HUX.



7.11. Cpenu noxkanbHbix akToB LIJIT «Jlerckas akajgemusi» BBICIIYIO IOPUINYECKYIO CHUITY
nMmeer YcraB LT «Jlerckas akapmemus». [lodTromMy npuHMMaemble JIOKaJIbHBIE AKThl HE JOJIKHBI
IIPOTUBOPEUYUTH €ro Y CTaBy.

VIII. /lokymenmayusn

8.1. JlokaJibHBIC aKTHI POXOAST MPOIEIYPY PETUCTPALIUU B CIICITUAIIEHOM JKypHAJIC.

8.2. 00s3aTeNnbHONM pPErucTpay MOJUICKAT TMOJIOKECHHUS, MPaBWiIa, MHCTPYKIUHU, MPUKA3Bl U
pacnopskenust qupekropa LT «ZleTckas akanemus.

8.3. Peructpanuio JOKaJIBHBIX aKTOB OCYIISCTBJISICT OTBETCTBEHHBIM 3a  BEACHHE
JEJIONPOU3BOJICTBA COTJIACHO UHCTPYKLIUH I10 JEJIONPOU3BOICTBY .

8.4. Peructpanus MmooXeHHUH, MPaBUI U MHCTPYKIIUN OCYIIECTBISICTCS HE TMO3JHEE JHS MX
YTBEPKJICHUS TUPEKTOPOM, NMPUKA30B U PACHIOPSHKEHUN TUPEKTOPA — HE MO3JAHEE JHS UX U3/IaHUS.

IX. Ilopaook énecenus usmeHeHus u 0ONOIHEHUIL 8 JIOKAIbHbIE AKNbL

9.1. B petictByromme B LIJIT «Jlerckas akajgeMusy» JOKaJIbHBIE aKThI MOTYT OBITh BHECEHBI
HW3MEHEHUS U JOMOJHEHNUS.

9.2. Tlopsitox BHECCHHs] M3MCHCHHWU W JIOTIOJIHCHWH B JIOKAJIbHBIC aKTBI OIPENEIsieTCs B
CaMUX JIOKQJIBbHBIX aKTaX. B OCTaJbHBIX CllydasX W3MEHEHUS W JIOTIOJHEHHS OCYIIECTBISIOTCS B
CJIETYIOIIEM TTOPSIIKE:

9.2.1.BHeceHHe W3MEHEHWH W JOTOJHEHUH OCYIICCTBIIACTCS B TOPSAKE, YCTAHOBJICHHOM B
JIOKaJTbHOM HOPMAaTUBHOM aKTE, HA OCHOBAHUU KOTOPOTO BHOCATCSI H3MEHCHHS;

9.2.2. u3MEHEHUS U JOTOJTHEHUS B JIOKATBHBIC aKThI: TIOJOKEHHS MPUHATHIE 0€3 COTJIaCOBAHUS
C OpraHoM ympaBJeHHS (CaMOYNpaBJICHWsI), TpPaBWIA, WHCTPYKIUU, TPOTPAMMBI, ILJIAHBI,
MMOCTAHOBJICHUS, PEIICHUS, MPUKA3bl U PACTIOPSKEHUST TUPEKTOPA, BHOCATCS MyTEM W3JaHHS MpPUKa3a
JUPEKTOPA O BHECEHUH U3MEHEHU WITH JOTIOJITHEHUH B JIOKAIbHBI HOPMATUBHBIN aAKT;

9.2.3.u3MEHEHUS W JIOTIOJHCHHS B TOJIOXKEHHWS, TMPUHATHIC TOCIE COTJIACOBAHHS C OPraHOM
roCyJapCTBEHHO-OOIIECTBEHHOTO YIPaBICHUs (CaMOYIMPaBIICHUsI), BHOCATCS TyTEM HW3/JIaHHs TpUKa3a
nupektopa LT «/lerckas akamemus» O BHECEHWHM M3MEHEHUM WJIM JOMOJHEHUH B JIOKAJIBHBIN aKT C
MpEeABAPUTEIIBHBIM MTOJTYYCHHEM OT HETO COTJIacHsl.

9.3 .M3MeHeHHs U JOMOJIHEHUS B JIOKAJIbHBIM aKT BCTYIAIOT B CWJIY C JaThl, YKa3aHHOW B
MpUKa3e O BHECCHHM W3MCHEHHWH WM JOMOJHEHUH B JIOKAJIbHBIH HOPMATHUBHBIM akT, a B cliydae
OTCYTCTBHSI YKa3aHHs B HEM JaThl — IO UCTCUYCHHIO 7 KaJICHJAPHBIX JHEH C JaThl BCTYIJICHHUS ITPUKa3a
0 BHECEHUHU U3MCHEHUH WM JIOTIOJTHEHUH B JIOKAJIbHBIM aKT B CHITY.

9.4 I3MeHeHUsT W JIOTIOJIHEHHUsSIT B TPEANHUCAHUS U TpeOOBaHUSA, NPOTOKOJIBI M  AaKThI,
METOAUYECKUE PEKOMEHIAINH, aKThI O TIPU3HAHUY JIOKATbHBIX aKTOB YTPATUBIINMHU CUJTY, HE BHOCSTCS.

X. 3aknrouumensvuvle nonodcenusn

10.1. Hactosimee IlonoxeHue NOMJISKUT OO0S3aTEIBHOMY COIJIACOBAHUIO C  OPraHoM
camoynpasienus LT «Jlerckas akanemus.

10.2. Tlono>xeHue BCTymaeT B CUIy C jAaThl ero yrBepxkaeHus aupekropom LT «Jlerckas
aKaJIeMus».

10.3. TlonoxeHue yTpauMBaeT CHIIy B Cilydae HNPUHATUS HOBOro IloyioskeHHsl O JIOKaJbHBIX
aKTax.

10.4. Bompocsl, He yperyaupoBaHHble HacTosmuM [lonoxxeHneM, noyiexar yperyiupoBaHUIo
B COOTBETCTBUM C JACUCTBYIOIIMM 3akoHoAarenbCTBOM P®, YcraBom LT «J/lerckas akagemus» u
VMHBIMU JIOKQJIbHBIMY HOPMATUBHBIMU aKTaMH.

[Tpumeuanue. 1 Paznmenst 6 u 7 IlonoxkeHust Moryt ObITh oQopmieHbl B Buae MHCTpyKIu,
IpuaraeMou K HeMmy, a B lloyokeHuu aenaercs TOJBKO OTChUIKA. TO K€ MOXKHO CHENaTh U C PAIOM
JPYrUX pa3/iesioB WIN OTAEIbHBIX TYHKTOB 110 YCMOTPEHUIO pa3paboTUHKa.



2. 3a HEUCHOJHEHHE WM HEHAJJIeKallee HWCIOJHEeHHEe TpeOOBaHMM, YCTAHOBJICHHBIX B
nokanbHbIX akTax LT «/lerckasa akanemus»:

- corpynHuku LIJIT «/lerckas akamemus»» HECYT OTBETCTBEHHOCTb B COOTBETCTBUHU C
YcraBoM yupexaeHus, TpynoBsIM Kojekcom PO;

- oOydaroniuecsi, BOCIMUTAHHUKH, WX POJIUTENN (3aKOHHBIE TPEICTABUTENN), HECYT
OTBETCTBEHHOCTh B TOpsAAKEe M (opmax, MPeayCMOTPEHHBIX 3aKOHOAATEIhCTBOM P®d, joKambHBIMU
HopMatuBHbIMH akTaMu U YcraBoM LIJIT «leTckas akanemusi».



